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Periodic Export to File

The Periodic File Export feature enables you to automatically export and save a report (event, user, muster or
attendance) to a directory at a set time during the day, or periodically throughout the day. This feature is
designed for use by third-party systems that are able to import reports generated by Protege GX.

For this application note we are going to run through two examples that outline how to use the feature:

® Export for an attendance report that is used to calculate employee payroll. This attendance report has its
Period set to Previous Day as we only want to see one day worth of events in each report.

® Export a muster report that runs once every hour and displays all users on site.

Prerequisites

This feature requires:

® An operational Protege GX system (with software version 4.2.201 or later)
® The Email Report license enabled on your SSN
® A preconfigured report to use for the file export
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Configuring the Reports for File Export

Configuring an Attendance Report for File Export

1. To configure file export for an attendance report, navigate to Reports | Setup | Attendance.

General

Name Payroll Export

MName (Second Language) Payroll Export

Record Group <not set>

User Source User List

User Record Group <not set>

Report Type Shift First In Last Out
Unscheduled Days Worked (excluding Public Holidays)
Public Holidays Worked

Report Print Template Detail

Grace Time 00:00

Normal Pay Code

Period Previous Day

Start Date 06/07/2017 12:00 a.m.

End Date 08/07/2017 12:00 a.m.

Prompt For Date

2. Select the File Export tab.

General
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3. From this section:

* Select Enable File Export.

e Set the Report Format. Reports can be exported as a CSV, PDF, XLS or text file.

*  Set the Time that the report will export to the file location.

e For the Export Directory, click the ellipsis and select a path for the report to export to.

e Ifrequired, enable the Append Unique ID to Filename option. Setting this option ensures that older
reports are not overwritten when new ones are saved to the same location.

*  From the Days to Export section, select the days to export the report. As we are using a report that is
configured to display the previous day's events, we want the export to occur on Tuesday - Saturday.

File Export

Enable File Export

Report Format

Time

Export Directory C:h\Users\jfrank\Documents\Reports\Payroll Export

Append Unique ID to Filename

Export Time is Periodic (Minutes)
Days to Export

Sunday

Monday

Tuesday

Wednesday

Thursday

Friday

Saturday

4. Click Save.

Configuring a Muster Report for File Export

1. To configure file export for a muster report,navigate to Reports | Setup | Muster.

General

Name Muster Report
Mame (5econd Language) Muster Report

Record Group <not set>

Period 1 hour

Report Type Detail

Refresh Rate 5 Minutes
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2. Select the File Export tab.

General

3. From this section:

* Select Enable File Export.
* Set the Report Format. Reports can be exported as a CSV, PDF, XLS or text file.

* As we want this report to export to a file location once every hour, we need to set the Time to 01:00
and enable the Export Time is Periodic option. This sets the report to export every one hour, if we
wanted to export the report every thirty minutes, we would set the Time to 00:30.

When the Export Time is Periodic option is enabled, you are unable to edit the Days to Export section.
e For the Export Directory, click the ellipsis and select a path for the report to export to.

* If required, enable the Append Unique ID to Filename option. Setting this option ensures that older
reports are not overwritten when new ones are saved to the same location.

File Export

Enable File Export

Report Format
Time
Export Directory C:\Users\jfrank\Documents\Reports\Muster Reports

Append Unigque ID to Filename

Export Time |s Peniodic

Days to Export

4. Click Save.
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Viewing the Exported Reports

1. To view the exported reports, navigate to the location set for the Export Directory field.

Enable File Ex;

leport Format
Time

Export Directory ershjfrank! g \eports\Payroll Export

2. The attendance report we used has had the file export function running for a week, so we have five different
reports containing events from the previous day. The muster report we used has had the file export function
running for nine hours, so nine different reports are displayed.
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3. The information contained in the reports can then be imported into a third party system.

A% ¢ - M rlenFopral_{bied s Ml bl ok ks - bar el E -0 %
Ilame incet  Pege Luyout Termulas Data Teview View DYVVAC Label ACRODAT Jesica Trank
e das S T cnes - i [m) Briea
E y e vt G
B I u- = - 3o WA © e s 1 rommate
n Ferd 5 ramenl Wbt n g fels ~
m33 = F -
a o [ o C r c n 1 i) K L
HusterHepart annted: e
2 Printed By: Admin
3 Mama Lagt Door Last hima status =
2 |3am Jones CIKL1 U1 UH T 1/ s s pn. | |IE’ Q- c . Allzsdaneclioponl_SeAdd/B a4l MW dbcsw {Recd-Unly] - Eucd H =0 X |
S Steven Sparks CTRL1RC1DR 1 13/07/2007 13245 .. Cus Home  hset  Pagelayout  Formulis  Dama  Revew  Wiew  DYMOLsb:l  ACROBAT @ Teime JessicaFrank m
o liren yler LILL LD L LU L SIS P I
T benn fafac TR T AT AR TN T I224 0 m. e Wrap Tet fenzel - E Qw_ p
o |Stephesnile Momdlo  CTRLLACLORL LU/07{2007 13530 pm. O, Mg i Comeer - § - %+ 1845 Conditional Formatar Cel A B ctm mva
o 5teve Adams CTRLLACLOR L LU07/2017 13243 pom. In U fnmmattge Tables Sdeze F1RUTELT & 0 e G
10 | Felix Marn CTRLLRCIOR L 11/07/2007 1:32:43 p.ri. Im Uptcard & lont ] Awgwent s Humier ] syes Lels Litng -
11 Slephanie Arderson CTRLIACIDA1 10712007 135D pom. G
17 Mehsn Crper CTRI 1 ARA DR 1 VI/OTHNT 1574 pr O il - L 2
12 Swan Moz CTRL1RCIDR1 107/ 2007 13247 pm. Gl A 5 C I L 5 " =
14 Alexancdir hibn T 1 r A1 NI . I B Pyl Fepart frs— dmre |
aeimm  phemomen | e —
4 kel Mann summary kepart
¢ Brenden ames IR VI A 1 | Iursdisg, oty to 2027~ hursday, July 4y 2017
\f: r.nn:s. o |im|.1 Kli:l UH1 u."w)’mnf; :£II\-|'|. [ 5 " I+ Doar out Out Doer Total Deduct caal
19 s SEEsensn (UL AL I8 1A - & Thursdzy, iy G, 2007 BROAM (Latc) CTRLARDIDRL {Missing’ 571 {0:28) 04:32
CIRL1RUI DKL Wi 1Eesp . In 7 Total L (62 .
LIRLLKLAUR L LU L) BSESI R, D 3 Erantylar Surnmary Fapert
MusterRegart Si7eR0IE25TIb008 3l & {thaursaay, iy, S1LC - Cuarsrday, luby 0, 20L¢
_ : . gy SN o i e e
11 | Thrsdey, Juby s, 2007 B:0L AR (Late] CTALIMDIONL (Milsslmy! £33 (o3 30
12 Tetsl a1 () rann
13 fsen Bales Surmumary Rpert
14 | Thursdey, July 6, 2017 - Thuisday, July & 2017
1 n Ir o ol Chal P Toli LR Aumisal
18 |Thuradiy, July 6, 2017 2:01 AM |Lalc} CTRLIRDIDRL |Missimy £5:01 {@:21) Qe
17 Tulal [Tt 409
13 it el Crger Sy Kyl
18 Thumdey, Dby 6, 2017 - Thusrada, by &, 3017
- n Ir toer ot het iner 1otal Arerual
vy July B, 2010 EULAM {Lalc] CIHLIFUIUH L 342190 fkarky] CIRL1HUZ LKL e L
AttendancaReport 1abidf203a742 “ .

AN-243 Periodically Exporting ProtegeGX Reports to a File Application Note | August 2017



Contact

Integrated Control Technology welcomes all feedback.

Please visit our website (http://www.ict.co) or use the contact information below.

Integrated Control Technology

P.O. Box 302-340 4 John Glenn Ave
North Harbour Post Centre Rosedale
Auckland North Shore City 0632
New Zealand Auckland

New Zealand
Phone: +64-9-476-7124

Toll Free Numbers:

0800 ICT 111 (0800 428 111) - New Zealand

1800 ICT 111 (1800 428 111) - Australia

1855 ICT 9111 (1855 428 9111) - USA/Canada
Email: sales@ict.co or support@ict.co (mailto:support@ict.co)

Web: Www.ict.co
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APAC

Integrated Control Technology Limited

4 John Glenn Avenue, Rosedale, Auckland 0632

PO Box 302-340, North Harbour, Auckland 0751, New Zealand

Email: sales@ict.co Toll Free: (0800) 428 111 Phone: 64 (9) 476 7124

AMERICAS

Integrated Control Technology (USA) LLC

5265 S Rio Grande Street, Suite 201, Littleton, CO 80120

Email: ussales@ict.co Toll Free: (855) 428 9111 Phone: 720 442 0767
EMEA

Integrated Control Technology (Europe) Limited

St Mary's Court, The Broadway, Amersham, HP7 OUT, UK

Email: emeasales@ict.co Phone: 44 0 1494 590494

Designers & manufacturers of integrated electronic access control, security and automation products.
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